
Job Description

JOB TITLE: Sessional Teacher
EMPLOYED BY: Lancaster Steiner School
RESPONSIBLE TO: Senior Leadership Team

HOURS: Term time: hours to be confirmed
Holidays entitlement: 5.6 weeks pro rata plus 1-week teacher training days 
making a total of 43 weeks per year

Holidays are not permitted in term time, though hours can be worked flexibly in 
agreement with the line manager. 

PAY: £11.30 per hour 

CONTRACT: Fixed term contract from 1st September 2022 until 31st August 2023 in the 
first instance, with the possibility for extension.  

JOB SUMMARY: We are looking for an inspirational, creative and enthusiastic teacher to join our
existing  team  who  shares  our  educational  values  and  ethos:  This  would  mean
supporting holistic  life-long learning,  teaching creatively  through the imagination
and aspiring to work in a way that  promotes respect for the earth’s resources. A
respectful and curious approach to understanding behaviour and a desire to nurture
staff/pupil/parent  relationships  is  essential,  as  is  the  ability  to  self-reflect.  The
successful candidate will be replacing a long standing member of our team who has
a range of unique talents – we welcome applicants who bring their  own unique
skills, talents and experiences. These might include: speaking and teaching a foreign
language  in  an  immersive  way,  handwork  and  artistic  skills,  teaching  music  and
drama, or writing and producing plays. The successful candidate will work in close
partnership with the class teachers, create student learning opportunities that align
with the vision of the school, support educational objectives, augment classroom
curricula, and extend academic/social and emotional growth in order to educate the
whole child. This sessional teacher will work within the existing curriculum to plan
well sequenced lessons, promote good progress through the school especially for
the more able and those with additional needs, and effectively teach across a range
of year groups. 

If you are interested in joining our team, please do not hesitate to get in touch.

DUTIES AND RESPONSIBILITIES

The Class Teacher’s main duties are to
(1) Deliver a balanced creative curriculum in line with the School’s Curriculum policy, and maintain progress 

of all pupils as outlined in the Monitoring Quality of Teaching policy. 

(2)  Help maintain the ambience of the physical surroundings suitable to the tasks to be undertaken; be 
present for a period of time before and after the sessions to ensure smooth running of the session



(3) Ensure a safe environment for the children in the group, including
(a) adherence to the School’s Health and Safety policy
(b) conducting risk assessments for specific activities relating to the subject
(c) responsible for promoting and safeguarding the welfare of the children in your sessions 

and throughout the School 
(d) maintaining hygiene standards
(e) ensuring that equipment is well maintained and safe to use
(f) ensuring the First Aid kit is available at all times including being  taken on any outings
(g) reporting any accidents or incidents into the school record books kept in the school office
(h) maintain discipline at all time so that the learning objectives of the class are met

(4) Ensure that activities reflect positively the linguistic, religious and cultural diversity of the community, 
including the wider UK society.

(5)  Help prepare the class for festivals and class plays with other subject teachers if appropriate.

(6) Organise and participate in class outings and class events related to the class’s education.

(7)  Curriculum Planning and Record Keeping
(a) Prepare weekly lesson plans for your subject lessons, which show differentiation and 

development.
(b) Develop a scheme of pupil assessment based on clear learning outcomes relating to the 

curriculum.
(c) Keep appropriate records including register of attendance, accident and incident books and 

pupil records of development and termly pupil assessments.
(d) Help write pupils’ annual reports.
(e) Participate in the development of School policies and the School Improvement Plan 
(f) Work within the guidelines set by the Steiner Waldorf Schools Fellowship, OFSTED and DfES.

(8) Staff Relations and Support

(a) Participate in Teacher Days for staff development, study, review of procedures and policies 
etc.

(b)         Take part in the appraisal of your own work performance and assist in the appraisal and 
mentoring of colleagues; engage in professional development with guidance as 
necessary

(c)        Other duties as may occasionally be reasonably required by the Senior Management Team 

(9) General Duties
(a) Undertake regular break duties and cover when requested.
(b) Cover for colleagues when necessary and reasonably requested on a supply teacher basis.
(c)         Review, develop and uphold the School’s policies and decisions

(10) Parent Support and Outreach.
(a) Talk with parents regarding their concerns and queries.
(b) Participate in information evenings for parents on themes relating to the education 

which will help raise awareness and knowledge of the school and its practice among parents 
and the wider community.



Lancaster Steiner School is committed to safeguarding and promoting the welfare of children. LSS expects all staff,
trustees,  and volunteers  to share  this  commitment.  The  successful  applicant  will  be  required to undergo a DBS
Disclosure of the appropriate level and training on Safeguarding and PREVENT.

Equal opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our 
employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties 
and must help us to apply our general statement of health and safety policy.

Safeguarding Commitment
This school is committed to safeguarding and protecting the welfare of children and young people and expects all
staff and volunteers to share this commitment.


